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7" September 2017

Dear Parents/Guardians:

PTA Annual General Meeting 2017 & Parent-Teacher Meeting

Date: 23" September, 2017 (Saturday)
Time: 1:40 pm —5:30 pm
Venue: Tang Shiu Kin Hall, St. Stephen’s College

For this year’s Annual General Meeting (agenda attached, documents to follow), PTA has invited a renowned speaker,
Dr. HO Yuk Fan, Esther (Principal, Carmel Alison Lam Foundation Secondary School} to share with us on “Positive
Education for Teens”. Dr. HO is the Vice-chairperson, Hong Kong Asscciation of Careers Masters and Guidance Masters
(HKACMGM);, Member, Quality Education Fund Steering Committee; radio host of a RTHK program on education.

We have also scheduled a parent-class teacher conference for all parents. The Principal and all teaching staff will attend
the event to answer inquiries and update parents on their children’s performance at school. Please join us at the AGM and the
Parent-Class Teacher Conference by replying to e-Class on or before Friday, 15" September 2017. For enquiries, please
contact Ms. Ou Yong at 9194 -1888 and Mr. Clinton Chong at 2813- 0360.
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Su Liu (Ms.)
Chairlady, St Stephen’s College Parent-Teacher Association
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St Stephen’s College Parent-Teacher Association
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22 TungTaw Wan Road, Stanley, Mong Kong. Tel 2813 0380 Fax 2813 734
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Rundown of PTA Annual General Meeting & Parent-Teacher Meeting (23rd September 2017)
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Time (p.m.)
IRFfEI (T )

Programme 727

Venue HB25

1:40 - 2:00

Reception and Registration 3215 M B 50

2:00-2:05

Welcoming Speech by the Principal, Ms. Carol Yang
AR R

2:05-2:20

To Approve Minutes of PTA AGM 2016
PTA General Overview for 2016-17 by Ms. Su Liu (Chairlady)
PTA Financial Report for 2016-17 by Dr. K.S. Fung (Treasurer)
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2:20-2:30

Proposed amendments to PTA Constitution
by Ms. Brenda Ng (Vice-Chairlady)
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2:30—2:40

By-election of SSCPTA Parent EXCO Members (2017- 2018)
HEFRUMEHETERER (201718 F£)

2:40-3:40

Talk by Dr. HO Yuk Fan, Esther on “Positive Education for Teens”
HEENE:  [BbREEE? EREAE ]
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3:40—-4:10

Refreshment %5 %4

Tang Shiu Kin
Hall
BB

4:10-5:30

S1 - S6 : Parents meeting with Class Teachers
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Classrooms

4:10 —4:40

SL and 5Y: Meeting with IB Coordinator (Mr., Derek Barham) &
CAS Coordinator (Mr. Alan Wong)
SL K 5Y: BB #RIE & P (Mr. Derek Barham) J
CAS &3 Z 0T GLTEmZEn) Hak

AV Theatre
TREERER

4:40 ~ 5:30

S5 and S6: Talk by Ms. Claudia Yung (Careers & Higher Education
Counsellor) on * Get Prepared for Applying to Universities”
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ST. STEPHEN’S COLLEGE
PARENT-TEACHER ASSOCIATION

EHRRNERRREBETE

MINUTES OF THE ANNUAL GENERAL MEETING (“AGM”) OF THE ST. STEPHEN’S
COLLEGE PARENT-TEACHER ASSOCIATION (“PTA”) HELD AT TANG SHIU KIN
HALL OF ST. STEPHEN’S COLLEGE (“SSC”) AT 2:00P.M. ON SEPTEMBER 24, 2016.

1. Opening

Ms. Carol Yang, the School Principal welcomed all parents and teachers to the meeting.

2. Attendance

258 parents/students and 84 teaching staff attended the AGM.

3. Report of PTA Activities for the year 2015-16

Dr. K.S. Fung, the Chairman of the PTA, presented a report of PTA activities held in the year
of 2015-16. The report was received at the meeting with no comments from members.

4, Financial Report for the year ended 31 August 2016 and Proposed Budget for 2016-17

Dr. Victor Lui, the Treasurer of the PTA, presented the Financial Report for the year ended 31
August 2016 and the proposed budget for 2016-17. Both were received at the meeting with no
comments from members.

5. Election of Parent Members for the New Executive Committee 2016-18

There were 10 candidates running for the election and each candidate gave a brief presentation
on their platform. According to the Constitution of the PTA, the executive committee should
comprise of 7 to 16 parent members. Since the number of candidates for parent members is
less than the maximum quota, all 10 candidates as listed below are automatically elected to the
Executive Committee.

a) Mr. Eric CHOW - parent of Hailey Chow (2C)

b) Mr. FUNG Ka Shuen - parent of Fung Chak Sang (3Y)

) Ms. Su LIU - parent of Ambery Harris (5Y) and Athansor Harris (3L)
d) Ms. Brenda NG — parent of Hugo Leung (5L)

e) Mr. Collin NG — parent of NG Tin Wing (3H)

f) Ms. OU Yong — parent of Kwan Yee Tung (3Y) and Kwan Yee Kei (1J)
g) Mr. QIN Han Qiang — parent of Qin Xin Ying (1J)

h) Mr. Jack TSUI — parent of Winnie Tsui (3L)

i) Mr. Eric WONG - parent of Sam Wong (4D)

J) Mr. WONG Hon Yu - parent of Wong Luk Hoi (1H)
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Talk by Guest Speakers

Two brothers, Mr. Andrew Choi from Youth Global Network and Dr. Jonathan Choi from
Breakthrough, co-delivered a talk on “Building Family Resilience in the Age of Polarization”.
The talk was well received by both parents and teachers.

Close of the Meeting

There being no further business, the AGM was adjourned at 4:10pm followed by refreshments
and meeting with class teachers/IB coordinator.

Post Meeting Notes:

Election of Key Positions for the New Executive Committee 2016-18

All Parent and Teacher Executive Committee members (with the exception of Ms. Abby Kwok
who is currently on maternity leave) met at SR006 to elect members for the key positions as
listed below:
e Ms Su LIU was elected unopposed as Chairperson (Proposer: Ms. Brenda Ng;
Seconder: Dr. K.S. Fung)
e Ms Brenda Ng was elected unopposed as Vice Chairperson (Proposer: Mr. K.S. Fung;
Seconder: Ms. Su LIU)
e Dr. K.S. Fung was elected unopposed as Treasurer (Proposer: Ms Brenda Ng;
Seconder: Mr. Collin Ng)
e Ms. OU Yong was elected unopposed as Secretary (Proposer: Ms. Su LIU; Seconder:
Ms. Brenda Ng)

The appointments of Assistant Secretary, Assistant Treasurer, and Person-in-charge for each of
the 7 Sub-Committees will be made at the next Exco meeting to be held on October 7, 2016
(Friday) at 6:30pm in CB101.

Prepared by: Brenda Ng

To be confirmed at the next AGM scheduled on September 23, 2017.
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Proposed amendments to SSC PTA Constitution (1997 version)

ST. STEPHEN'S COLLEGE PARENT-TEACHER ASSOCIATION CONSTITUTION

3.2.

3.3.

4.2

The English name of the Association is “ST. STEPHEN'S COLLEGE PARENT-TEACHER
ASSOCIATION” (the “Association”). The Chinese name of the Association is “E2 -3 k7 =[5

HEHETE".

The registered office of the Association is situated at 22 Tung Tau Wan Road, Stanley, Hong
Kong.

The objectsives for which the Association is established are:

To strengthen the understanding, communication and co-operation between parents and St.
Stephen’s College (the “Sschool”).

To bridge the link between school-education, and-home-education and foster their mutual
achievement of good education result.

To organize activities in line with the school curricula and to improve and enhance the students’
welfare.

The Association shall not engage in any political nor commercial activities, It shall not permit its

name to be used in connection therewith.

Membership, their rights and duties

Membership:

4.1.1 Parent Members:- who is All_(a) a current parents ane—(including current legal
guardians) of the School; and (b) has paid an annual subscription fee payable by a
Parent Member. —willautomaticallybecome—members. A family unit shall be
deemed to be one membership unit. A Parent Member will automatically cease to be a
Parent Member forthwith when his/her child (including a child under the relevant

guardianship) is no longer a student of the School.

4.1.42 Teacher Members:-  All teachers (including the Principal) of the sSchool are “Teacher
Members”.

(Parent Members and Teacher Members, collectively mean “Members”)

Rights and Dulties :
4.2.1 Al Members have the right to:-



5.1

5.2

5.3

(a) —move a motion;
(b) and-vote in a resolution/at any General Meetings:

(c) attend any General Meetings; and

(d) nominate, elect,-and-theright-of-election-and—_to be elected_or hold office to

the executive committee (“Executive Committee”)effice.

4.32.22 All Members are eligible to shal-attend any the—Annual General Meetings and
Extraordinary General Meetings.

4.2.3 and—All Members shall comply with the Constitution and shall abide— by—the
constitution—and the resolutions_—passed in an Annual General Meeting, an
Extraordinary Meeting or decisions as determined in the Executive-and— Committee.
Meeting:

4.32.24 Save as otherwise determined by the Executive Committee, no Parent Member shall
be entitled to enjoy the rights attached to his/her membership until he/she shall have
paid the membership fee or any other claim the Association may have against him/her.

4.2.5 The Executive Committee can determine and has the right to strike off his/her name off
the roll of Members for any outstanding claim and/or in the event a Member's act is
likely to be injurious to the reputation and interests of the Association and/or the
School.

4.2.6 _All membership fees once paid shall not be refundable. ExeeptFeacher-Members;
Life Members and Honorary Members, all _Members shall pay a non-refundable
annual subscription fee.

Organization
This Association shall consist of a General Meeting of Members and an Executive Committee.

The Annual General Meeting_or Extraordinary General Meeting (collectively, “General Meeting”)
is constituted by all Members and the highest governing body of the Association. During the
adjournment of the General Meeting the affairs of the Association shall be managed by the
Executive Committee.

Annual General Meetings and Extraordinary General Meetings may be convened by the
Executive Committee.
5.3.1 Anotice of convening of an Annual General Meeting and of an Extraordinary General

Meeting shall be sent (including but not limited to sending by post, electronic means or
through the School), delivered or passed eenvened to the Members not by-re less




than 14 10 calendar days before the date of such General Meeting. netice-in-writingto
the-Members. Accidental omission to send, deliver or pass such notice to any of the
Members or non-receipt of such notice shall not invalidate any resolution passed or

any proceedings at such General Meeting.

5.3.2 Atany General Meeting, a Member may attend in person or be represented by proxy.
An instrument appointing a proxy shall be signed by the Member and delivered to the
office of the Association at least 24 hours before the General Meeting.

54 The Annual General Meeting shall be held before 31 October the-3l-Becember in each year.
The date and the venue of such-the Annual General mMeeting_—shall be decided by the
Executive Committee.

5.56 g

561 —The Executive Committee may, whenever it deems as it-necessary, convene an Extraordinary

5.56

General Meeting upon the requisition in writing of at least 30 mMembers setting out the
matters to be discussed;. —the-Executive-Committeeshallwithin-14-days-convene-anEGMfor
| fied . bets,

The Rights and Responsibilities of a General Meeting:-

5,5.1 To amend the Constitution; -

55.2 To appoint—by—way—et—nemination, the members of the Executive_Committee
Members; -

5.5.3 To discuss and promote the affairs of the Association-; and

5.5.4  Toimprove the affairs of the Association.

—During the Annual General Meeting, the ehaimanchairperson shall give a report on the
general affairs and financial state of the Association.

5.7

5.8

The quorum of a General Meeting shall be 11.

The Executive Committee shall consist of 11 to 220 Executive Committee Mmembers
(“Executive Committee Members”).  The number of Parent Members shall not be less than 7
and Teacher Members (including the Principal) shall not be less than 4. All Executive
Committee Members are voluntary and without remuneration.




5.9

5.10

New Executive Committee Members shall hold their first committee meeting soon after the
Annual General Meeting to elect the Executive_Committee Members. The —4 Teacher
Members shall be nominated by the School Authority.
59.1 ChakmanChairperson (one person)
(a) To chair the General Meetings and Executive Committee Meetings;
(b)To lead the Executive Committee and to perform the affairs of the Association;
and
(c)To report the affairs and financial status of the Association at an Annualt ke
General Meeting.
5.9.2 Vice-chairpersonsrmen-(two persons)
(a) To assist the ehairmanchairperson to implement the affair of the Association;
and
(b) #In his absence, to act on his behalf to carry out his duties.
The Principal or his/her appointed representative shall be the ex-officio
Vice-chairmanchairperson.
5.9.3 Secretaries (two persons)
Secretary and Assistant Secretary.
(a) To prepare the agenda for meetings;
(b) To keep minutes of meetings:
(c) To prepare all internal and external correspondence and documents.
The Assistant Secretary shall assist the School to deal with membership
matters.
5.9.4 Treasurers (two persons)
Treasurer and Assistant Treasurer.
(a) To keep up-to-date accounts of the Association; and
(b) —tTo present audited financial statements to the Executive Committee and
Annual General Meetings.
5.9.5 Parent Members (1 to10 persons)
(a) To prepare and publish the Newsletters; and ;
(b) To promote academic activities, social functions, liaison and assist organizing
activities of the Association.
5.9.6  Teacher Members (at least 3 persons_excluding the Principal)
To participate and help the association to organize various activities.

The Executive Committee may from time to time redeploy the appointment of the Executive
Committee Members to above-mentioned posts.

5.10.1 A member shall immediately cease to be an member—of-the-Executive Committee
Member upon the happening of any the following events:-

a)  Loss of mental capacity owing to mental or physical illness;



5.1

5.10.2

5.10.3

5.10.4

5.10.5

5.10.6

b)  Failure to attend the Executive Committee meetings for three successive
occasions or more without the consent of the Executive Committee;

c)  Resignation by notifying the Executive Committee in writing;

d)  Removed as a Member by a resolution passed in a General Meeting;

e) Removed as a Member by a two-thirds majority vote of the Executive
Committee;

f) ~ Owing to whatever reasons, the sSchool has ceased appointing the Teacher
Member as a member of the Executive Committee; or -

Feasen@nJyJeha%hHls/her child (lncluqu a child under the relevant guardianship)

is no longer a student of the School —has—left-the-schooland—resulting—in
disqualification—ef-him/her—as—a—Parent-member_and therefore his/her Parent

Member membership will be automatically ceased forthwith. -

The Executive Committee may, by vote, appoint a Parent Member to substitute for any
vacancy arisen as a result of the departure of any Parent member of the Executive
Committee.

If the number of Members of the Executive Committee falls below the quorum required
for the meeting of the Executive Committee, the serving Executive_Committee
Members may appoint new Executive Committee Member to fill up the vacancies in
accordance with Clause 5.10.2.

If any Teacher Member of the Executive Committee ceases to be such member, the
School may appoint another Teacher Member to fill the vacancy.

All Executive Committee Members must retire from the Executive Committee in the 2nd
Annual General Meeting_from the commencement date of the service period of the
Association and thereafter on every alternate Annual General Meeting. The
Executive Committee Members so retired may be eligible for re-appointment unless
he/she has already been disqualified as a Parent Member.

Any Executive_ Committee Member who has ceased to act pursuant to Clause 5.10.1
or retired pursuant to Clause 5.10.5 and not been re-appointed must within 7 days of
his/lher ceasing to act or retirement from his/her office deliver to the
ChairmanChairperson, the Secretary or other Executive Committee Members all
accounts, records, books, receipts, documents and other records in his/her possession
or control together with all movable properties belonging to the Association.

The Executive Committee shall meet not less than three times a year, the quorum of the
meeting shall be half or more than half of the number of all the Members—ef-the-Executive
Committee_Members.




5.12

5.13

5.14

5.15

5.16

5.17

5.18

5.19

5.20

The meeting of the Executive Committee shall be convened at any time by the
ChairmanChairperson or by the Secretary within 14 days of a requisition of 5 Executive
Committee Members.

A notice of Executive Committee Meeting shall be sent (including but not limited to sending by
post, electronic means or through the School), delivered or passed to every member-of-the
Executive Committee Member at least 75 calendar days before the meeting by the Secretary
or the Chairperson.

A notice pursuant to Clause 5.3.1 and 5.12 shall specify the date of meeting, the time and
venue and each resolution proposed to be passed and matters to be discussed at the meeting.

The ChairmanChairperson shall chair the General Meeting and Executive Committee Meeting.
If the ChairmanChairperson is absent from the meeting, one of the Vice-chairpersonsehaimen
shall chair the meeting. If the ChaimanChairperson and Vice-chairpersonsimen are absent,
the members at the meeting shall elect a ehaimanchairperson of the meeting from amongst
themselves. If the ChairmanChairperson is absent from the Executive Committee Meeting, one
of the Vice-chairpersonsehaimen shall chair the meeting. If the ChairmanChairperson and
Vice- chairpersonsrmen are absent, the Executive_Committee Members shall elect a
ehairmanchairperson of the meeting from amongst themselves.

At the General Meetings or Executive Committee Meetings, the members in attendance or
their proxies each has one vote for each resolution before them. If the votes for and against
the resolution are equal, the ChaimanChairperson shall, in addition to his/her vote, have a
casting vote.

Except for amendment of this constitution and removal of an Executive Committee Member by
resolution of the Executive Committee, all matters before the General Meetings and/or
Executive Committee Meetings may be determined by a majority vote of the attending
Members or Executive Committee Members, as appropriate.

All resolutions passed at a General Meeting shall be invalid unless the resolutions were
contained in or annexed to the notice of meeting sent to the members in accordance with
Clause 5.3.1. The requirement in this clause shall not affect an amended resolution to be
passed at a General Meeting.

Unless otherwise provided in this eConstitution, the General Meeting or Executive Committee
Meeting may determine the procedures of their meetings.

The Secretary shall keep a copy of the record of the events of the an Annual General Meeting
and send to every Member a copy of such record before or after at the following Annual
General Meeting. the-meeting:  The Secretary shall keep a copy of the record of the events of
the Executive Committee and send (including but not limited to sending by post, electronic
means or through the School) or deliver or pass to every Executive Committee Member a copy




6.2

6.3

6.4

6.5

6.6

6.7

of such record after the meeting.

Finance

The income received by the Association shall be used as follows:-

6.1.1 To defray all expenses for the accomplishment of the objectives of the Association;
and -

6.1.2 To defray all recurrent expenditure of the Association.

The Treasurer shall collect the membership fees and other income, deposit the same with a
designated bank; in order to be valid, all cheques shall be signed by any two persons among
the ChairmanChairperson, Vice-Viee-chaimenchairpersons, Treasurer and Assistant
Treasurer.

The prior consent of the Executive Committee must be sought before reimbursement of
expenses except that for a single expenditure item not exceeding HK$500.00. The Treasurer
and the ChairmanChairperson may give consent for the expenditure and seek ratification of the
Executive Committee afterward.

The financial year of the Association is from 1 September to 31 August of the following year.

The Treasurer shall report to the Executive Committee during each meeting the financial state
of the Association and compile an Income and Expenditure Account of the financial year. The
account shall be audited-reviewed by a voluntary auditer-accountant and be scrutinized by
Executive Committee and presented to the General Meeting for endorsement.

The guideline for the conduct of the financial affairs of the Association is when the current term
of the Executive Committee expires there shall be no deficit balance.

If there is a financial or legal liability, the Executive Committee shall be responsible for
explaining the reason to the General Meeting and all the Members shall bear the relevant
responsibility.

Accounts uditing
A voluntary accountant-auditer shall be appointed by the Executive Committee rerminated-from

among-the-members-whe— who must not also be an Executive_Committee Member. The
voluntary_accountant auditer shall conduct a review audit— on the annual Income and

Expenditure Account of the Association at the end of each financial year.




8.2

Amendment of Constitution/Dissolution of the Parent-Teacher Association

Any amendment of the Constitution of the Association shall be passed by a two-thirds majority
vote of those Members present at a General Meeting.

A resolution to dissolve the Association must be passed by a two-thirds majority vote of the
Members present at the Annual General Meeting or Extraordinary General Meeting. ~ After the
dissolution of the Association, any assets shall be donated to the sSchool or charitable
organizations in Hong Kong in accordance with the decisions made at the Annual General
Meeting or Extraordinary General Meeting which passed the resolution of dissolving the
Association. —efthe-Members.

Privacy

All personal data given to the Executive Committee by the Members shall be treated as having

9.2

a consent to use, transfer or process for the purpose of organizing activities, keeping

necessary records or anything incidental to the needs of the Association.

Unless a Member advises the Executive Committee in writing the otherwise, all images

10.

(including photos and/or videos) of a Member or a Member’s family taken during activities may

be published on the Association’s, the School's or related websites, social media platforms
and/or publications.

Indemnity

11.

1. Every Executive Committee Member and/or the School shall be indemnified by the
Association against, and it shall be the duty of the Association out of the funds of the

Association to pay, all costs, losses and expenses which any such Executive Committee

Member or the School may incur or become liable to by reason of any contract entered into or

act or deed as such Executive Committee Member or the School or in any way in the

discharge of his/her/its duties and in connection with which such Executive Committee Member

or the School has not been quilty of any gross negligence, default, breach of trust or breach of
duty whatsoever.

Language

This Constitution is written, restated, amended and adopted in English. A copy of the Chinese

translation shall be provided to a Member upon request. In case of any inconsistencies relating

to the clauses in this Constitution, the English version shall prevail.

This Constitution will be amended, restated and adopted at the Annual General Meeting of September 23, 2017.





